Windows Mail 6.0

1. In Windows Mail, go to the Tools menu and click on Accounts....
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Your personal messaging solution

Configures your accounts,

2. Click on the Add button in the upper right.
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Internet Accounts . .

Set up new e-mail accounts or newsgroup subscriptions by clicking Add.
To make changes, export, or remove an account or subscription, select it first,
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3. In the Select Account Type window, double-click on E-mail Account.
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What type of account would you like to add?
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What informaticn do [ need to set up my account?
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4. In the Your Name window, type in the name you want your recipients to see when they receive your e-
mails, then click on Next.
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Your Name

When you send e-mail, your name will appear in the From field of the outgeing message,
Type your name as you weuld like it to appear.

Display name: |

For exarmple: lchn Smith

Where can [ find my e-mail account infermation?

Mext Cancel




5. In the Internet E-mail Address window, type in your e-mail address, then click Next.

Internet E-mail Address

YVour e-mail address is the address other pecple use to send e-mail messages to you,

E-mail address: |

For example: somecne@microscft.com

Where canIfind my e-mail account information?

6. In the Set up e-mail servers window, enter POP3 as the e-mail server type and mail.domainname.xxx

(com org, net) as the incoming and outgoing mail servers as shown below.

Check the box for Outgoing server requires authentication

Set up e-mail servers

Incoming e-mail server type:

POP3 v

Incoming mail (POP3 or IMAP] server

| Mail.domainname.com |

Dutgoing e-mail server (SMTP) name:

| Mail.domainname.com |

[¥] Dutgeing server requires authentication

Where can [ find my e-mail server information?

Mext ]| Cancel




7. In the Internet Mail Logon window, enter your email address and password for your e-mail account
(check the box next to Remember Password).
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Internet Mail Logon
Type the account name and password your Internet service provider has given you,
E-mail username: | Y our email address |
Bassword: | enter vour password |
[¥] Rernernber password
l Mext | | Cancel l

8. You should see the following screen; check the Do not download my e-mail and folders at this
time box, then click Finish.
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Congratulations

You have successfully entered all of the information required to set up your account,
To save these settings and download your e-mail, click Finish.

[¥] Do not download my e-mail at this time

Finich Jl Cancel




9. You should now end up at the Internet Accounts screen; double-click on your e-mail account.

Internet Accounts

Set up new e-mail accounts or newsgroup subscriptions by clicking Add,
To make changes, export, or remove an account or subscription, select it first,
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10. At the top of the Properties window that appears, click on the Advanced tab and verify your settings are the
same as in the image below.

| General | Servers | Connection | Securityl Advanced |

Server Port Murmbers

Qutgoing mail (SMTP: 366 | Use Defaults

[ This server reguires a secure connection [550)

Ihcarming mail (POPI): 110

I This server requires a secure connection {530)

Server Tirmeouts

Short ~ T Long 1 minute
Sending

[T] Break apart rmessages larger than 6l ~ KB
Delivery

[[]Leave a copy of messages on server
Bermowe from server after ]

Rermowe from server when deleted from 'Deleted Iterms'

[ QK. ][ Cancel ][ Apply ]

11.Congratulations, you have successfully set up Windows Mail to handle your e-mail!



